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Republic of the Philippines 
Department of Health 

CARAGA REGIONAL HOSPITAL 

Surigao City 
ooooOoooo 

 
 

1. The Caraga Regional Hospital (CRH), through the FY2023 Internally 
Generated Fund (IGF) intends to apply the sum of  being the Approved 
Budget for the Contract (ABC) of TWO MILLION PESOS ONLY ( PHP 
2,000,000.00) to payment under the contract for PROCUREMENT OF BLACK 
TONER CARTRIDGE WITH FREE USE OF PRINTER with IB No. 2023-02-06 
(02).  Bids received in excess of the ABC shall be automatically rejected at bid 
opening and items below are subject for a competitive bidding, to wit:   
 
BLACK TONER CARTRIDGE WITH FREE USE OF PRINTER 

1000 units @ PHP 2,000.00  

Total Cost : PHP 2,000,000.00 

 

 

Toner Specification: 

 At least 2500 pages yield per cartridge at 5% standard exposure. 

 Free use of service printers at least 60 units. 

 Free supply of replacement drums or applicable trays. 
Supplier requirements 

 Must have a service center/technical support within caraga region. 

 Must be a supplier for free use business model for at least 5 years. 

 Site visit every quarter for hardware maintenance and repairs or as 

need arises. 

 Delivery schedule of toners is set at 2 dates at 50% initial delivery and 
50% final delivery 4 months after initial delivery. 

 Delivery schedule of printers is set at 50 sets upon initial delivery and 
remaining units one month after initial delivery. 

 
2.  The CRH now invites bids for the procurement of the above-captioned project. 

Delivery of the Goods is required within the period specified under SECTION 
VI (Schedule of Requirements). Bidders should have completed, within two (2) 
years from the dated of submission and receipt of bids, a contract similar to 
the Project, equivalent to : a)  At least two (2) similar contracts, and the 
aggregate contract amounts should be equivalent to at least TWENTY FIVE 
PERCENT (25%) of the ABC as required above as minimum requirement of 
Single Largest Completed Contract (SLCC). SLCC  shall be 2 years from the 
opening of bids.  

 
3.  Bidding will be conducted through open competitive bidding procedures 

using a nondiscretionary “pass/fail” criterion as specified in the 2016 Revised 
Implementing Rules and Regulations (IRR) of Republic Act (RA) 9184, 
otherwise known as the “Government Procurement Reform Act”. Bidding is 
restricted to Filipino citizens/sole proprietorships, partnerships, or 
organizations with at least sixty percent (60%) interest or outstanding capital 
stock belonging to citizens of the Philippines, and to citizens or organizations 
of a country the laws or regulations of which grant similar rights or privileges 
to Filipino citizens, pursuant to RA 5183. 

 
4.  Interested bidders may obtain further information from the Bids and Awards 

Committee (BAC) Secretariat, at Procurement Section, Caraga Regional 
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Hospital, Surigao City and inspect the Bidding Documents at the address 
given above during 8:00 AM – 5:00 PM, Monday to Friday. 

 
5.  A complete set of Bidding Documents may be acquired by interested Bidders 

on JANUARY  14, 2023 TO FEBRUARY 6, 2023 on or before 9:00 a.m. from the 
address above and upon payment of the applicable fee for the Bidding 
Documents, pursuant to the latest Guidelines issued by the GPPB, in the 
amount specified below: 

 

 
It may also be downloaded free of charge from the website of the Philippine 
Government Electronic Procurement System (PhilGEPS) and the website of the 
Procuring Entity, provided that Bidders shall pay the applicable fee for the Bidding 
Documents not later than the submission of their bids. The following Phlippine 
Bidding Documents can be accessed in the PhilGEPS, to wit: 
 

 a. Technical Specification / Terms of Reference/ List of Items 
 b. Instruction to Bidders:  

b.1. Documents to be submitted (Checklist- This will  
be discussed during the  Pre-Bid Conference) 

   b.2. Memorandum of Undertaking – Provision thereof is strictly  
     Implemented 
  c. GUIDELINES ON THE CONDUCT OF THE ELECTRONIC SUBMISSION   

AND RECEIPT OF BIDS BY THE PROCURING ENTITY – CARAGA 
REGIONAL HOSPITAL (CRH) 

  d. Philippine Bidding Documents 
  
6.  The CRH will hold a Pre-Bid Conference on the above-mentioned date, time 

and venue, which shall be opened to prospective bidders. The Pre-Bidding 
Conference and Opening of Bids shall be conducted through 
videoconferencing, webinar or virtual. Please send your intent to participate to 
our email address as provided below.  

 
7. Bids must be duly received by the BAC Secretariat  at  via designated email on 

or before FEBRUARY  06, 2023 AT 9:00 O’CLOCK IN THE MORNING. All Bids 
must be accompanied by a bid security in any of the acceptable forms and in 
the amount stated in ITB Clause 18. Bid opening shall be on FEBRUARY 6, 
2023 AT 2:00 O’CLOCK IN THE AFTERNOON at the BAC Conference Room, 

BIDDING SCHEDULE 

PRE-BIDDING CONFERENCE 

 
JANUARY  23, 2023 AT 9:00 A.M. VIA VIRTUAL 
 
LINK:   
 
https://bit.ly/CRH_PreBid_BlackToner 

 

DEADLINE OF SUBMISSION OF BIDS 
 
FEBRUARY  6, 2023  AT 9:00 A.M. VIA ONLINE 

 
OPENING OF BIDS 

 
FEBRUARY  6, 2023 AT 2:00 P.M. VIA ZOOM 
PLATFORM 
 
Link will be provided to qualified bidders only.  
 

BIDDING DOCUMENTS 

 
PHP 5,000.00 
 
 

https://bit.ly/CRH_PreBid_BlackToner
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Beside Procurement Office, Caraga Regional Hospital, Rizal Street, Surigao City 
as VIRTUAL / ELECTRONIC BIDDING. Bids will be opened in the presence of 
the bidders’ representatives who choose to attend at the address above. Late 
bids shall not be accepted. 

 
8.  Furthermore, the standard Philippine Bidding Document (PBD) is form and 

part of this Invitation in accordance to RA 9184 and other applicable laws, 
rules and policy.  

 
9.  The CRH reserves the right to reject any and all bids, declare a failure of 

bidding, or not award the contract at any time prior to contract award in 
accordance with Section 41 of RA 9184 and its IRR, without thereby incurring 
any liability to the affected bidder or bidders. 

 
10.  The Opening and Receipt of Bids is strictly implemented through Electronic 

Submission. Given the COVID-19 Pandemic, Procurement activity has been 
expedient and one of this is the Conduct of Electronic Submission of Bids. The 
CRH thru the Bids and Awards Committee (BAC) has submitted Certification, 
certified by the highest official managing the Information Technology, 
describing the electronic system  or procedure to be used by the CRH for the 
electronic submission and receipts of bids and a statement that the same is 
compliant with the GPPB Resolution NO. 12-2020 requirements.  

 
11.  Bidding documents shall be emailed to this email address, with activated 

password to: crhbac2020@gmail.com. You may deposit on line for the 
payment of the bidding documents to this account below: 

 
   BANK NAME:   LAND BANK OF THE PHILIPPINES 
   ACCOUNT NAME:  Caraga Regional Hospital-Trust Fund 
   ACCOUNT NUMBER:    0982 -1288 – 70 
 
12. Furthermore deposit slip shall be submitted via email to: 

crhprocurement.bac@gmail.com 
 
13.  The Procuring Entity will no longer accept nor entertain any form of Bids 

Submission except Electronic. Failure to comply electronic submission will be 
immediately disqualified. Guideline on the Electronic Submission is hereby 
attached.  

 
14.  For further information, please inquire to: 

 
 BAC SECRETARIAT 
 Procurement Section 
 Caraga Regional Hospital. Rizal Street, Surigao City 
 Tel. Nos. (086) 826-9058  
 Mobile Nos:  Globe: 09056077915 / Smart: 09486649803 
 E-Mail Address:  crhprocurement.bac@gmail.com  

 
 

Approved by: 
 
 
 

ATTY. MA. FLORDELIN T. ENSOMO, CPA 
Attorney IV 

Chairman, Bids and Awards Committee 
 

mailto:crhbac2020@gmail.com
mailto:crhprocurement.bac@gmail.com
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1. Scope of Bid 
 

 The Procuring Entity, CARAGA REGIONAL HOSPITAL wishes to receive Bids 

for the PROCUREMENT OF BLACK TONER CARTRIDGE WITH FREE 

USE OF PRINTER under a COMPETITIVE BIDDING with IB NO. 2023-02-06 ( 

02) 

 

The Procurement is composed of 1 LOT. The details of which are described in 

Section VII (Technical Specifications).  

 

 

2. Funding Information 
 

 

2.1. The GOP through the source of funding as indicated below for Annual Budget  

in the amount of TWO MILLION PESOS ONLY ( PHP 2,000,000.00 ) 

 

2.2. The source of funding is: FY 2023 INTERNALLY GENERATED FUND (IGF)  
 

3. Bidding Requirements 
 

The Bidding for the Project shall be governed by all the provisions of RA No. 9184 

and its 2016 revised IRR, including its Generic Procurement Manuals and associated 

policies, rules and regulations as the primary source thereof, while the herein clauses 

shall serve as the secondary source thereof.   

 

Any amendments made to the IRR and other GPPB issuances shall be applicable only 

to the ongoing posting, advertisement, or IB by the BAC through the issuance of a 

supplemental or bid bulletin.  

   

The Bidder, by the act of submitting its Bid, shall be deemed to have verified and 

accepted the general requirements of this Project, including other factors that may 

affect the cost, duration and execution or implementation of the contract, project, or 

work and examine all instructions, forms, terms, and project requirements in the 

Bidding Documents. 

 

4. Corrupt, Fraudulent, Collusive, and Coercive Practices 
 

The Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest 

standard of ethics during the procurement and execution of the contract.  They or 

through an agent shall not engage in corrupt, fraudulent, collusive, coercive, and 

obstructive practices defined under Annex “I” of the 2016 revised IRR of RA No. 

9184 or other integrity violations in competing for the Project.  

 

5. Eligible Bidders 
 

5.1. Only Bids of Bidders found to be legally, technically, and financially capable 

will be evaluated. 

 

5.2.  

 

a. Foreign ownership exceeding those allowed under the rules may 

participate pursuant to: 

 

i. When a Treaty or International or Executive Agreement as 

provided in Section 4 of the RA No. 9184 and its 2016 revised 

IRR allow foreign bidders to participate; 
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ii. Citizens, corporations, or associations of a country, included in 

the list issued by the GPPB, the laws or regulations of which 

grant reciprocal rights or privileges to citizens, corporations, or 

associations of the Philippines; 

 

iii. When the Goods sought to be procured are not available from 

local suppliers; or 

 

iv. When there is a need to prevent situations that defeat competition 

or restrain trade. 

 

b. Foreign ownership limited to those allowed under the rules may 

participate in this Project.  

 

5.3. Pursuant to Section 23.4.1.3 of the 2016 revised IRR of RA No.9184, the 

Bidder shall have an SLCC that is at least one (1) contract similar to the 

Project the value of which, adjusted to current prices using the PSA’s CPI, 

must be at least equivalent to:  

 

a. For the procurement of Non-expendable Supplies and Services: The 

Bidder must have completed a single contract that is similar to this 

Project, equivalent to at least fifty percent (50%) of the ABC. 

 

b. For the procurement of Expendable Supplies: The Bidder must have 

completed a single contract that is similar to this Project, equivalent to at 

least twenty-five percent (25%) of the ABC. 

 

c. For procurement where the Procuring Entity has determined, after the 

conduct of market research, that imposition of either (a) or (b) will likely 

result to failure of bidding or monopoly that will defeat the purpose of 

public bidding: the Bidder should comply with the following 

requirements:  

 

i. Completed at least two (2) similar contracts, the aggregate amount of 

which should be equivalent to at least fifty percent (50%) in the 

case of non-expendable supplies and services or twenty-five 

percent (25%) in the case of expendable supplies] of the ABC for 

this Project; and 

 

ii. The largest of these similar contracts must be equivalent to at least half 

of the percentage of the ABC as required above. 

 

5.4. The Bidders shall comply with the eligibility criteria under Section 23.4.1 of 

the 2016 IRR of RA No. 9184.   

 

6. Origin of Goods 
 

There is no restriction on the origin of goods other than those prohibited by a decision 

of the UN Security Council taken under Chapter VII of the Charter of the UN, subject 

to Domestic Preference requirements under ITB Clause 18. 

 

7. Pre-Bid Conference 
 

The Procuring Entity will hold a pre-bid conference for this Project on the specified 

date and time and either at its physical address and/or through 

videoconferencing/webcasting} as indicated in paragraph 6 of the IB. 
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8. Clarification and Amendment of Bidding Documents 
 

Prospective bidders may request for clarification on and/or interpretation of any part 

of the Bidding Documents.  Such requests must be in writing and received by the 

Procuring Entity, either at its given address or through electronic mail indicated in the 

IB, at least ten (10) calendar days before the deadline set for the submission and 

receipt of Bids. 

 

9. Documents comprising the Bid: Eligibility and Technical Components 
 

10.1. The first envelope shall contain the eligibility and technical documents of the 

Bid as specified in Section VIII (Checklist of Technical and Financial 

Documents).  

 

10.2. The Bidder’s SLCC as indicated in ITB Clause 5.3 should have been 

completed within [state relevant period as provided in paragraph 2 of the IB] 

prior to the deadline for the submission and receipt of bids. 

 

10.3. If the eligibility requirements or statements, the bids, and all other documents 

for submission to the BAC are in foreign language other than English, it must 

be accompanied by a translation in English, which shall be authenticated by 

the appropriate Philippine foreign service establishment, post, or the 

equivalent office having jurisdiction over the foreign bidder’s affairs in the 

Philippines. Similar to the required authentication above, for Contracting 

Parties to the Apostille Convention, only the translated documents shall be 

authenticated through an apostille pursuant to GPPB Resolution No. 13-2019 

dated 23 May 2019. The English translation shall govern, for purposes of 

interpretation of the bid. 

 

10. Documents comprising the Bid: Financial Component 
 

11.1. The second bid envelope shall contain the financial documents for the Bid as 

specified in Section VIII (Checklist of Technical and Financial 

Documents).  

 

11.2. If the Bidder claims preference as a Domestic Bidder or Domestic Entity, a 

certification issued by DTI shall be provided by the Bidder in accordance with 

Section 43.1.3 of the 2016 revised IRR of RA No. 9184. 

 

11.3. Any bid exceeding the ABC indicated in paragraph 1 of the IB shall not be 

accepted. 

 

11.4. For Foreign-funded Procurement, a ceiling may be applied to bid prices 

provided the conditions are met under Section 31.2 of the 2016 revised IRR of 

RA No. 9184. 

 

11.5. Financial proposals for single or multi-year Framework Agreement shall be 

submitted before the deadline of submission of bids as prescribed in the IB. 

For multi-year Framework Agreement, evaluation of the financial proposal 

during this stage is for purposes of determining eligibility and whether or not 

such financial proposal is within the ABC. 

 

11. Bid Prices 
 

12.1. Prices indicated on the Price Schedule shall be entered separately in the 

following manner: 
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a. For Goods offered from within the Procuring Entity’s country: 

 

i. The price of the Goods quoted EXW (ex-works, ex-factory, ex-

warehouse, ex-showroom, or off-the-shelf, as applicable); 

 

ii. The cost of all customs duties and sales and other taxes already 

paid or payable; 

 

iii. The cost of transportation, insurance, and other costs incidental to 

delivery of the Goods to their final destination; and  

 

iv. The price of other (incidental) services, if any, listed in the BDS. 

 

b. For Goods offered from abroad: 

 

i. Unless otherwise stated in the BDS, the price of the Goods shall 

be quoted delivered duty paid (DDP) with the place of destination 

in the Philippines as specified in the BDS.  In quoting the price, 

the Bidder shall be free to use transportation through carriers 

registered in any eligible country.  Similarly, the Bidder may 

obtain insurance services from any eligible source country. 

 

ii. The price of other (incidental) services, if any, as listed in the 

BDS. 
 

 

12. Bid and Payment Currencies 
 

13.1. For Goods that the Bidder will supply from outside the Philippines, the bid 

prices may be quoted in the local currency or tradeable currency accepted by 

the BSP at the discretion of the Bidder.  However, for purposes of bid 

evaluation, Bids denominated in foreign currencies, shall be converted to 

Philippine currency based on the exchange rate as published in the BSP 

reference rate bulletin on the day of the bid opening. 

 

13.2. Payment of the contract price shall be made in Philippine Pesos. 

 

 
 

13. Bid Security  
 

14.1. The Bidder shall submit a Bid Securing Declaration
1
 or any form of Bid 

Security in the amount indicated in the BDS, which shall be not less than the 

percentage of the ABC in accordance with the schedule in the BDS.  

 

14.2. The Bid and bid security shall be valid until 120 calendar days from 

receiving the Notice of Award.  Any Bid not accompanied by an acceptable 

bid security shall be rejected by the Procuring Entity as non-responsive. 

 

 

14. Deadline for Submission of Bids (ELECTRONIC SUBMISSION) 
 

                                                 
1 In the case of Framework Agreement, the undertaking shall refer to entering into contract with the Procuring Entity and 

furnishing of the performance security or the performance securing declaration within ten (10) calendar days from receipt of 
Notice to Execute Framework Agreement. 
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16.1. The Bidders shall submit on the specified date and time and either at its 

physical address or through online submission as indicated in paragraph 7 of 

the IB.  Guidelines on the Electronic Submission is hereby attached and 

posted.  

 

15. Opening and Preliminary Examination of Bids 
 

17.1. The BAC shall open the Bids in public at the time, on the date, and at the place 

specified in paragraph 9 of the IB. The Bidders’ representatives who are 

present shall sign a register evidencing their attendance.   In case 

videoconferencing, webcasting or other similar technologies will be used, 

attendance of participants shall likewise be recorded by the BAC Secretariat.  

 

In case the Bids cannot be opened as scheduled due to justifiable reasons, the 

rescheduling requirements under Section 29 of the 2016 revised IRR of RA 

No. 9184 shall prevail.  

 

17.2. The preliminary examination of bids shall be governed by Section 30 of the 

2016 revised IRR of RA No. 9184. 

 

16. Signing of the Contract 
 

21.1. The documents required in Section 37.2 of the 2016 revised IRR of RA No. 

9184 shall form part of the Contract. Additional Contract documents are 

indicated in the BDS. 

 

 

21.2. At the same time as the Procuring Entity notifies the successful Bidder that its 

bid has been accepted, the Procuring Entity shall send the Framework 

Agreement Form to the Bidder, which contract has been provided in the 

Bidding Documents, incorporating therein all agreements between the parties. 

 

21.3. Within ten (10) calendar days from receipt of the Notice to Execute 

Framework Agreement with the Procuring Entity, the successful Bidder or its 

duly authorized representative shall formally enter into a Framework 

Agreement with the procuring entity for an amount of One Peso to be paid to 

the procuring entity as a consideration for the option granted by the procuring 

entity to procure the items in the Framework Agreement List when the need 

arises. 
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Bid Data Sheet 
ITB 

Clause 
 

 

1.1 

The Procuring Entity is Caraga Regional Hospital, located at Rizal Street, 

Surigao City 

1.2 
The name of the project is : PROCUREMENT OF BLACK TONER CARTRIDGE WITH 

FREE USE OF MACHINE 

Reference:  IB NO. 2023-02-06 (02) 

Amount:  PHP 2,000,000.00 

1.3 

CHECKLIST is hereby provided by the Procuring Entity. This content of the 

bidding requirements to be submitted by the prospective bidder based on its 

Technical and Eligibility Requirements and Financial Requirement. And absence 

of one document in the Checklist provided may disqualified by the BAC. 

 

1.4 

The Opening and Receipt of Bids is strictly implemented through 
Electronic Submission. Given the COVID-19 Pandemic, Procurement 
activity has been expedient and one of this is the Conduct of Electronic 
Submission of Bids.The CRH thru the Bids and Awards Committee (BAC) 
has submitted Certification, certified by the highest official managing the 
Information Technology, describing the electronic system  or procedure 
to be used by the CRH for the electronic submission and receipts of bids 
and a statement that the same is compliant with the GPPB Resolution NO. 
12-2020 requirements 

1.5 

 

Bids must be duly received by the BAC Secretariat  at  via designated email on or 
before FEBRUARY 06, 2023 ON OR BEFORE 9:00 A.M.... All Bids must be 
accompanied by a bid security in any of the acceptable forms and in the amount 
stated in ITB Clause 18. Bid opening shall be on FEBRUARY 06 2023 AT EXACTLY 
2:00 P.M.. at the BAC Conference Room (VIA VIRTUAL, GOOLE MEET), 
Procurement Office, Caraga Regional Hospital, Rizal Street, Surigao City. Bids will 
be opened in the presence of the bidders’ representatives who choose to attend 
at the address above. Late bids shall not be accepted. 

1.6 

 
DELIVERY: The  goods and services to be awarded will be ready for delivery 30 – 
90 CALENDAR DAYS or based on the stipulated number of days in the 
contract/PO after the receipt of the conformed Purchase Order.  For Drugs and 
Medicines, Medical Supplies, Laboratory Supplies, Reagents and Devices- 30 cd 
for period of delivery and 90 calendar days for Medical and Hospital Equipment. 
 

1.7 

Once the Purchase Order has been sent via electronic mail through the official 
email address of the CLIENT, the CRH will only give seven (7) calendar days to 
confirm the PO by the CLIENT and to send back to CRH with affix signature of 

the CLIENT.  Failure to conform the PO within the given period (with affix signature), 

CRH has the right to rescind the contract or the PO and shall be awarded to the next 

lowest bidder. 

1.8 All bidding documents to be submitted shall be signed by the authorized 
representative of the company (per page). 

1.9 
Memorandum of Undertaking shall be implemented strictly.  
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1. Scope of Contract 
 

This Contract shall include all such items, although not specifically mentioned, that 

can be reasonably inferred as being required for its completion as if such items were 

expressly mentioned herein. All  the provisions of RA No. 9184 and its 2016 revised 

IRR, including the Generic Procurement Manual, and associated issuances, constitute 

the primary source for the terms and conditions of the Contract, and thus, applicable 

in contract implementation.  Herein clauses shall serve as the secondary source for the 

terms and conditions of the Contract.  

 

This is without prejudice to Sections 74.1 and 74.2 of the 2016 revised IRR of RA 

No. 9184 allowing the GPPB to amend the IRR, which shall be applied to all 

procurement activities, the advertisement, posting, or invitation of which were issued 

after the effectivity of the said amendment.   

 

Additional requirements for the completion of this Contract shall be provided in the 

Special Conditions of Contract (SCC).   

 

2. Performance Security 
 

Within ten (10) calendar days from receipt of the Notice of Award by the Bidder from 

the Procuring Entity but in no case later than the signing of the Contract by both 

parties, the successful Bidder shall furnish the performance security in any of the 

forms prescribed in Section 39 of the 2016 revised IRR of RA No. 9184.{[Include if 

Framework Agreement will be used:] In the case of Framework Agreement, the 

Bidder may opt to furnish the performance security or a Performance Securing 

Declaration as defined under the Guidelines on the Use of Framework Agreement.}   

 

3. Inspection and Tests 
 

The Procuring Entity or its representative shall have the right to inspect and/or to test 

the Goods to confirm their conformity to the Project {[Include if Framework 

Agreement will be used:] or Framework Agreement} specifications at no extra cost to 

the Procuring Entity in accordance with the Generic Procurement Manual.  In addition 

to tests in the SCC, Section VII (Technical Specifications) shall specify what 

inspections and/or tests the Procuring Entity requires, and where they are to be 

conducted.  The Procuring Entity shall notify the Supplier in writing, in a timely 

manner, of the identity of any representatives retained for these purposes. 

 

All reasonable facilities and assistance for the inspection and testing of Goods, 

including access to drawings and production data, shall be provided by the Supplier to 

the authorized inspectors at no charge to the Procuring Entity.  
 

4. Warranty 
 

5.1 In order to assure that manufacturing defects shall be corrected by the 

Supplier, a warranty shall be required from the Supplier as provided under 

Section 62.1 of the 2016 revised IRR of RA No. 9184.  
  

5.2 The Procuring Entity shall promptly notify the Supplier in writing of any 

claims arising under this warranty.  Upon receipt of such notice, the Supplier 

shall, repair or replace the defective Goods or parts thereof without cost to the 

Procuring Entity, pursuant to the Generic Procurement Manual. 
 

5. Liability of the Supplier 
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The Supplier’s liability under this Contract shall be as provided by the laws of the 

Republic of the Philippines.  

 

If the Supplier is a joint venture, all partners to the joint venture shall be jointly and 

severally liable to the Procuring Entity. 

 

 

 

 

 

Contract Agreement Form for the Procurement of Goods (Revised) 
[Not required to be submitted with the Bid, but it shall be submitted within ten (10) days after receiving the 

Notice of Award] 

_________________________________________________________________________ 

 

CONTRACT AGREEMENT 

 

THIS AGREEMENT made the _____ day of __________ 20_____ between [name of 

PROCURING ENTITY] of the Philippines (hereinafter called “the Entity”) of the one part 

and [name of Supplier] of [city and country of Supplier] (hereinafter called “the Supplier”) of 

the other part; 

 

WHEREAS, the Entity invited Bids for certain goods and ancillary services, 

particularly [brief description of goods and services] and has accepted a Bid by the Supplier 

for the supply of those goods and services in the sum of [contract price in words and figures 

in specified currency] (hereinafter called “the Contract Price”). 

 NOW THIS AGREEMENT WITNESSETH AS FOLLOWS: 

1.     In this Agreement words and expressions shall have the same meanings as are 

respectively assigned to them in the Conditions of Contract referred to. 

2.     The following documents as required by the 2016 revised Implementing Rules 

and Regulations of Republic Act No. 9184 shall be deemed to form and be read 

and construed as integral part of this Agreement, viz.: 

i. Philippine Bidding Documents (PBDs); 

i. Schedule of Requirements; 

ii. Technical Specifications; 

iii. General and Special Conditions of Contract; and 

iv. Supplemental or Bid Bulletins, if any 

 

ii. Winning bidder’s bid, including the Eligibility requirements, Technical 

and Financial Proposals, and all other documents or statements submitted; 

 

Bid form, including all the documents/statements contained in the Bidder’s 

bidding envelopes, as annexes, and all other documents submitted (e.g., 
Bidder’s response to request for clarifications on the bid), including 

corrections to the bid, if any, resulting from the Procuring Entity’s bid 

evaluation; 

 

iii. Performance Security; 

 

iv. Notice of Award of Contract; and the Bidder’s conforme thereto; and 

 

v. Other contract documents that may be required by existing laws and/or the 

Procuring Entity concerned in the PBDs. Winning bidder agrees that 
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additional contract documents or information prescribed by the 

GPPB that are subsequently required for submission after the 

contract execution, such as the Notice to Proceed, Variation Orders, 

and Warranty Security, shall likewise form part of the Contract. 

3.     In consideration for the sum of [total contract price in words and figures] or 

such other sums as may be ascertained, [Named of the bidder] agrees to [state 

the object of the contract] in accordance with his/her/its Bid. 

 4.    The [Name of the procuring entity] agrees to pay the above-mentioned sum in 

accordance with the terms of the Bidding. 

IN WITNESS whereof the parties hereto have caused this Agreement to be executed 

in accordance with the laws of the Republic of the Philippines on the day and year first above 

written. 

  

[Insert Name and Signature] 

           [Insert Signatory’s Legal Capacity] 

 

           for: 

[Insert Procuring Entity] 

[Insert Name and Signature] 

[Insert Signatory’s Legal Capacity] 

         for: 

[Insert Name of Supplier] 

  

 

Acknowledgment 

 

 

[Format shall be based on the latest Rules on Notarial Practice] 
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Section VI.  

Schedule of Requirements 
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The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which 

is the date of delivery to the project site.   

 

Item 

Number 
Description Quantity Total 

Delivered, 

Weeks/Months 

    30 CALENDAR 

DAYS 
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Section VII.  

Technical Specifications 
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Notes for Preparing the Technical Specifications 

 

A set of precise and clear specifications is a prerequisite for Bidders to respond realistically and 

competitively to the requirements of the Procuring Entity without qualifying their Bids.  In the context 

of Competitive Bidding, the specifications (e.g. production/delivery schedule, manpower 

requirements, and after-sales service/parts, descriptions of the lots or items) must be prepared to 

permit the widest possible competition and, at the same time, present a clear statement of the required 

standards of workmanship, materials, and performance of the goods and services to be procured.  

Only if this is done will the objectives of transparency, equity, efficiency, fairness, and economy in 

procurement be realized, responsiveness of bids be ensured, and the subsequent task of bid evaluation 

and post-qualification facilitated.  The specifications should require that all items, materials and 

accessories to be included or incorporated in the goods be new, unused, and of the most recent or 

current models, and that they include or incorporate all recent improvements in design and materials 

unless otherwise provided in the Contract. 

 

Samples of specifications from previous similar procurements are useful in this respect.  The use of 

metric units is encouraged.  Depending on the complexity of the goods and the repetitiveness of the 

type of procurement, it may be advantageous to standardize the General Technical Specifications and 

incorporate them in a separate subsection.  The General Technical Specifications should cover all 

classes of workmanship, materials, and equipment commonly involved in manufacturing similar 

goods.  Deletions or addenda should then adapt the General Technical Specifications to the particular 

procurement. 

 

Care must be taken in drafting specifications to ensure that they are not restrictive.  In the 

specification of standards for equipment, materials, and workmanship, recognized Philippine and 

international standards should be used as much as possible.  Where other particular standards are 

used, whether national standards or other standards, the specifications should state that equipment, 

materials, and workmanship that meet other authoritative standards, and which ensure at least a 

substantially equal quality than the standards mentioned, will also be acceptable.  The following 

clause may be inserted in the Special Conditions of Contract or the Technical Specifications. 

 

Sample Clause:  Equivalency of Standards and Codes 
 

Wherever reference is made in the Technical Specifications to specific standards and codes to be met 

by the goods and materials to be furnished or tested, the provisions of the latest edition or revision of 

the relevant standards and codes shall apply, unless otherwise expressly stated in the Contract.  Where 

such standards and codes are national or relate to a particular country or region, other authoritative 

standards that ensure substantial equivalence to the standards and codes specified will be acceptable. 

 

Reference to brand name and catalogue number should be avoided as far as possible; where 

unavoidable they should always be followed by the words “or at least equivalent.” References to 

brand names cannot be used when the funding source is the GOP. 

 

Where appropriate, drawings, including site plans as required, may be furnished by the Procuring 

Entity with the Bidding Documents.  Similarly, the Supplier may be requested to provide drawings or 

samples either with its Bid or for prior review by the Procuring Entity during contract execution. 

 

Bidders are also required, as part of the technical specifications, to complete their statement of 

compliance demonstrating how the items comply with the specification. 
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TEMPLATE OF THE TECHNICAL 

SPECIFICATION  
 

 

(PLEASE REFER TO THE OFFICIAL TEMPLATE OF THE 

PROCURING ENTITY) 
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Section VIII.  

Checklist of Technical and 

Financial Documents  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

23 

 

 
CHECKLIST OF ELIGIBILITY & TECHNICAL DOCUMENTS 

 
Item 
No. 

Requirements Checklist 
Compl
ying 

Non-
Complying 

 LEGAL DOCUMENTS   

1 PHILGEPS CERTIFICATION (PLATINUM)   
1.1 SEC / DTI / CDA CERTFICATION   

 

Registration certificate from the SEC (w/ documentary stamp), DTI for Sole 

Proprietorship, CDA for Cooperatives or any proof such registration as stated in the 

BDS. 

  

1.2 MAYOR’S PERMIT   

 
Mayor’s permit issued by the City or Municipality where the principal place of 

business of the prospective bidder is located. 

  

1.3 TAX CLEARANCE   

 

EO 398 specifically requires the submission of Tax Clearance issued by the BIR. It 

refers to the clearance issued by the Collection Enforcement Division of BIR attesting 

that the bidder has no outstanding Final Assessment Notice and/or delinquent 

account. 

  

1.4 AUDITED FINANCIAL STATEMENT   

 

The prospective bidder’s audited financial statements, showing among others, the 

prospective bidders total and current assets and liabilities òSTAMP RECEIVED” by 

the BIR or its duly accredited and authorized institution, for the preceding calendar 

year which should not be earlier than two (2) years from the date of bid submission.( 

w/documentary Stamp) 

  

 TECHNICAL DOCUMENTS   

2 STATEMENT OF ALL ON-GOING CONTRACTS   

 

The Statement of All Ongoing Contracts shall indicate the following: 

 (a)  name of the contract; 

(b)  date of the contract; 

I  contract duration 

(d)  owner’s name and address; 

I  kinds of Goods; 

(F)  amount of contract and value of outstanding contracts; and 

(G) date of delivery. 

  

 

Statement of the prospective bidder of all its on-going government and private 

contracts, including contracts awarded but not yet started, if any, whether similar or 

not similar in nature and complexity to the contract to  be bid. (Sec. 23.1(a)(iv), IRR 

of RA 9184) 

  

3 STATEMENT OF SINGLE LARGEST COMPLETED CONTRACT (SLCC)   

 

SLCC shall indicate, for each contract, the following: 

(1)  name of the contract; 

(2)  date of the contract; 

(3)  Contract duration; 

(4)  owner’s name and address; 

(5)  kinds of Goods; 

(6)  amount of completed contracts, adjusted by the Bidder to current prices   

      using PSA’s consumer price index, if necessary for the purpose of   

      meeting the SLCC requirement 

(7)  date of delivery; and 

(8)  end user’s acceptance or official receipt(s) or sales invoice* issued for  

      the contract, if completed, which shall be attached to the statements. 

  

 

The prospective bidder should have completed at least two (2) similar contracts and 

the aggregate contract amounts should be equivalent to at least the percentage of 

the ABC as required above; and The largest of t hese similar contracts must be 

equivalent to at least 25% of t he ABC as required above.  

  

 FINANCIAL DOCUMENTS   

4 
NET FINANCIAL CONTRACTING CAPACITY / COMMITTED LINE OF CREDIT (CLC) 
(NFCC OR CLC MUST BE NOTARIZED) 

  

 

The prospective bidder’s computation for its Net Financial Contracting Capacity 

(NFCC) or CLC Committed Line of Credit (Note:  NFCC must be equal to ABC / CLC 

10% of ABC) 

  

5 JOINT VENTURE AGREEMENT  ( JVA )   

 
If applicable, the JVA in case of the joint venture is already in existence, or duly 

notarized statements from all the potential joint venture partners stating that they 
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will enter into and abide by the provisions of the JVA in the instance that the bid is 

successful. 

 

All co-venturers shall submit their legal documents, while any of the co-venturers 

shall submit technical and financial documents. 

 

Each partner of the joint venture shall submit the PhilGEPS Certificate of Registration 

in accordance with Sec. 8.5.2 of the 2016 IRR of RA 9184. 

 

For bidder who did not engage in to a JVA,  shall still submit Certification of Not 

Into Jo int Venture.   

 

6  BID SECURITY ( Any of the following : ) (NOTARIZED)   

 a. Cash or Cashier’s/Manager’s check issued by a Universal or Commercial Bank 

(2%) 

  

 b. Bank draft/guarantee or irrevocable letter of credit issued by a Universal or 

Commercial Bank; Provided, however, That it shall be confirmed or 

authenticated by a Universal or Commercial Bank, if issued by a foreign bank. 

(2%) 

  

 c. Surety Bond callable upon demand issued by a surety or insurance company 

duly certified by the Insurance Commission as authorized to issue such security 

( 5%) 

  

 d. Bid Securing Declaration ( 120 cd )   

7 TECHNICAL SPECIFICATION (SUPPLIERS OFFER VS PROCURING ENTITY’S 
SPECS) 

  

 Conformity with technical specifications, as enumerated and specified in Section VI 

and VII of the Bidding Documents. (Preferably Attached Brochure/Manufacturer 

Profile) 

  

 With the Technical Specification provided by this Procuring Entity, Bidders shall 

conform by affixing signature by their authorized representative and issue 

Certification of Conforming the Technical Specification. Conformity of Technical 

Specification template is hereby attached in the ITB and PBDs.  

  

8 OMNIBUS SWORN STATEMENT (NOTARIZED)   

 Executed by the bidder, or its duly authorized representative, and shall be in 

accordance with Section 25.3 of the 2016 IRR of RA 9184 

  

9 Other required bidding documents:   

 a. BIR CERTIFICATE OF REGISTRATION   

 b. Updated / Valid License to Operate (LTO)    

 c. Authorized Personnel Certification   

 d. Memorandum of Undertakings (duly signed and notarized)   

 
 

 

Note: Any missing documents in the above-mentioned checklist is a ground for outright rejection of the 

bid. 

 

 

 

   
  
        
 

NOTE:  ALL SUBMITTED BIDDING DOCUMENTS SHALL BE SIGNED BY AUTHORIZED 
REPRESENTATIVE  

PER PAGE 
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CHECKLIST OF FINANCIAL PROPOSAL DOCUMENTS 
  

 

Item 

No. 
Requirements Checklist  Complying 

Non-

Complying 

 Finan cial D ocuments    

1 
 
Duly accomplished and signed Financial Bid Form. 
 

  

 
AMOUNT: 
 

  

2 
 
Duly accomplished and signed Price Schedules  
 

  

 
AMOUNT: 
 

  

 

 
Note: Any missing documents in the above-mentioned checklist is a ground for outright rejection of the 

bid. 

 

 

 

  REMARKS:  [     ]   PASSED   [     ]  FAILED   
 

  

 
   
 

  
    
 

NOTE:  ALL SUBMITTED BIDDING DOCUMENTS SHALL BE SIGNED BY AUTHORIZED 
REPRESENTATIVE PER PAGE 

 

 

 
 

 

 

 

 

 

 
( please refer as well to the posted current checklist of the particular procurement project ) 
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SECTION IX 

 

MEMORANDUM OF 

UNDERTAKING 
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This Memorandum of Undertaking  is made on _________ day of __________, 2021 by Name of Bidder  

herein refer to as òCLIENTó represented by _________________________being the ________________and 

having its office located at _______________________ 
 

This MOU is a voluntary agreement of the CLIENT to the Procuring Entity the Caraga Regional 

Hospital (CRH)  to provide mutual understanding and responsibility of each party at the time of an 

overwhelming incident that needs an effective and immediate response capability to ensure the 

quality service and health care to the needing patients; 

 

NOWTHEREFORE, for and in consideration of the foregoing premises and other covenants 

hereinafter named, the CLIENT agrees and comply the following terms and conditions that incur to 

this activity, to wit: 

 

ARTICLE 1  

GENERAL PROVISION AND CONTRACT DOCUMENTS 

1. The following documents shall be deemed to form and be interpreted and construed as  part 

of this Project/Procurement Agreement, to wit: 

a. General and Special Condition of the Contract 

b. Invitation to Bid 

c. Bidding Documents 

d. Addenda/ Supplemental Bid /, if any 

e. Bid Form including all the documents contained in the winning bidder’s 

submitted documents the Technical and Financial 

f. Eligibility Requirement 

g. Performance Security 

h. Credit Line Limit or Net Financial Contracting Capacity 

i. Notice of Award with Winning Bidder’s “conforme” thereto 

j. Duly Approved Terms of Reference or Technical Specification 

k. And all other related documents that has to be identified by an authorized 

committee or any similar thereof 

l. Purchase Order 

m. Delivery Schedule 

2. PERFORMANCE BOND. In accordance with the Instruction to Bidders and General Conditions 

of the contract, the CLIENT shall furnish and file per acceptance to the CRH a Performance 
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Bond in accordance with Section 39 of the IRR of RA 9184 to guaranty the full and faithful 

performance of this Agreement to answer for any liability that may be suffered by the CRH 

resulting from the violation of the CLIENT of labor laws and other laws, provided, that in the 

event of the recession or termination of this contract for breach thereof, the bond at the 

option of the CRH shall be automatically forfeited in favor of the CRH and becomes 

immediately payable and collectible by the CRH, otherwise, the bond shall remain and 

continue in full force until aforementioned obligations as to the completion and faithful 

compliance of the contract, liquidated damages and cost of labor and materials shall have 

been duly satisfied, discharged, settled and paid by the CLIENT. 

3. The CLIENT shall provide and do everything necessary to perform its obligations under this 

contract according to the true intent and meaning of the other contract documents taken 

together particularly the technical specification, terms of reference provided that the same 

shall be inferred there from and should the CLIENT find any discrepancy in the specification 

or any other documents, shall immediately refer the same to the CRH authorized committee 

or person. The CLIENT hereby covenants with the CRH to provide the _______(NAM E OF THE 

PROJECT BEING PROCURED)________ and to remedy defects therein in conformity in all 

respects with the provisions of the Contract  

4. Obligation of the CLIENT: 

a. To deliver on time  

b. To perform the standard operating procedure in the acceptance and delivery of 

the items 

c. Waiver is strictly prohibited. This will be reflected on the Suppliers Evaluation, 

annually. If in case waiver has been issued from the supplier after the delivery 

period, CRH has the right to take necessary action that have caused. 

5. Failure of the CLIENT to perform its obligation and responsibility and violates the terms and 

condition of this agreement is tantamount to disciplinary action in accordance to evidences 

and rules and policy. 

6. CRH shall pay the CLIENT upon the completion of the Purchase Order or Delivery Schedule 

being served.  

7. LETTER OF EXTENSION. The letter of extension shall be served 15 days prior to the deadline 

of the delivery period. Letter of extension is still subject for the approval of the procuring 

entity.  

8. Notwithstanding any provisions of this agreement the CRH has the right and/or power to 

terminate the contract without necessity of judicial action by giving written notice to  the  

            CLIENT upon his failure to comply strictly with any of the terms of this contract. 
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9. If the CLIENT failed to deliver the given period at their fault, the goods and services or similar 

thereof to be out-sourced shall be charged to the CLIENT and be deducted upon full 

payment. 

10. DELIVERY: The  goods and services to be awarded will be ready for delivery 30 ð 90 

CALENDAR DAYS or based on the stipulated number of days in the contract/PO after the 

receipt of the conformed Purchase Order.  For Drugs and Medicines, Medical Supplies  and 

Devices- 30 cd for period of delivery  and 90 calendar day s for Me dical an d Hospital 

Equipment . 

11. Once the Purchase Order has been sent via electronic mail through the official email address 

of the CLIENT, the CRH will only give seven (7) calendar days to confirm the PO  

      by the CLIENT and to send back to CRH with affix signature of the CLIENT.  Failure to  

conform the PO within the given period (with affix signature), CRH has the right to rescind the 

contract or the PO and shall be awarded to the next lowest bidder. 

12. MODE OF PAYMENT: Payable in 30 to 90 days from received delivery of the goods. 

However, the CRH has the right to extend the payment in a justifiable cause. ( i.e. Fund from 

National downloaded late).  

13. DISPUTE. Any dispute or controversy between the parties in connection with or arising from 

this Contract, shall, as far as practicable, be settled by the parties amicably. During the 

pendency of any such dispute, the CRH shall proceed diligently with the performance of its 

obligation and undertakings under this Contract as directed by the CLIENT. Both parties 

however, warrant the faithful compliance of the foregoing terms and conditions of this 

contract. In case of disagreement, the provision of RA 9184 shall prevail. 

14. Except as expressly provided in this contract, no modification of the terms and conditions or 

any of the provisions hereof shall be made except by amendment which shall be signed by 

both parties hereto. 

15. This Memorandum of Understanding is binding and voluntarily executed by both parties.  

IN WITNESS WHEREOF, I hereby  have s et my  hands at th e data s tated above.   

 

 

Signatu re 

Name of the Author ized Official  

Designation of the Authorized Official  
 

A C K N O W L E D G M E N T  

 

 

BEFORE ME, a notary Public for and in Surigao City this _____day o f ________________ 20____ personally appear ed:  

 

 

   Name   __ _______ Community Tax C ertificate  No.    /  Date & Place Issued  

 

1. ________________________________    _________________________________ 
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Known to me to be the same persons who executed the forego ing  do cuments and them further acknowl edged t o 

me t hat the same  is their true and volu ntary act and deed.  

 

WITNESSED MY HAND AND SEAL on the day at the place first above  men tioned.  

       ____________________________ 

                         (Notary Pub lic)  
Doc. No. _________ 
Page No._________ 

Book No. ________ 

Series of _________ 
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BID SECURING DECLARATION FORM 

 

 

 

 

REPUBLIC OF THE PHILIPPINES) 

CITY OF _______________________) S.S. 

 

x------------------------------------------------------x 

 

 

BID SECURING DECLARATION 

Invitation to Bid: [Insert Reference number] 

 

To: [Insert name and address of the Procuring Entity] 

 

I/We2, the undersigned, declare that: 

 

1. I/We understand that, according to your conditions, bids must be supported by 

a Bid Security, which may be in the form of a Bid-Securing Declaration. 

 

2. I/We accept that: (a) I/we will be automatically disqualified from bidding for 

any contract with any procuring entity for a period of two (2) years upon 

receipt of your Blacklisting order; and, (b) I/we will pay the applicable fine 

provided under Section 6 of the Guidelines on the Use of Bid Securing 

Declaration, within fifteen (15) days from receipt of the written demand by the 

procuring entity for the commission of acts resulting to the enforcement of the 

bid securing declaration under  Sections 23.1(b), 34.2, 40.1 and 69.1, except 

69.1(f), of the IRR of RA 9184; without prejudice to other legal action the 

government may undertake. 

 

3. I/We understand that this Bid Securing Declaration shall cease to be valid on 

the following circumstances: 

 

(a) Upon expiration of the bid validity period, or any extension thereof 

pursuant to your request; 

 

(b) I am/we are declared ineligible or post-disqualified upon receipt of 

your notice to such effect, and (i) I/we failed to timely file a request for 

reconsideration or (ii) I/we filed a waiver to avail of said right; 

 

(c) I am/we are declared the bidder with the Lowest Calculated 

Responsive Bid, and I/we have furnished the performance security and 

signed the Contract. 

 

 

IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this ____ day of 

[month] [year] at [place of execution]. 

 

 

         

    [Insert NAME OF BIDDER’S AUTHORIZED  

                                                 
2
 Select one and delete the other. Adopt the same instruction for similar terms throughout the document.  
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     REPRESENTATIVE] 

    [Insert Signatory’s Legal Capacity] 

    Affiant 

 

 

 

 SUBSCRIBED AND SWORN to before me this ___ day of [month] [year] at [place 

of execution], Philippines. Affiant/s is/are personally known to me and was/were identified 

by me through competent evidence of identity as defined in the 2004 Rules on Notarial 

Practice (A.M. No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government 

identification card used], with his/her photograph and signature appearing thereon, with no. 

________ and his/her Community Tax Certificate No. _______ issued on ____ at ______. 

 

 Witness my hand and seal this ___ day of [month] [year].   

 

 

 

      NAME OF NOTARY PUBLIC 

      Serial No. of Commission _______________ 

      Notary Public for _______ until __________ 

      Roll of Attorneys No. __________________ 

      PTR No. ______ [date issued], [place issued] 

      IBP No. ______  [date issued], [place issued] 

 

 

 

Doc. No. _____ 

Page No. _____ 

Book No. _____ 

Series of _____ 
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COMPUTATION OF NET FINANCIAL CONTRACTING CAPACITY 

 
Summary of the Supplier’s/Distributor’s/Manufacturer’s assets and liabilities on the basis of 

the income tax return and audited financial statement, stamped “RECEIVED” by the Bureau 

of Internal Revenue or BIR authorized collecting agent, for the immediately preceding year. 

 

  Year 20___ 

1 Total Assets  

2 Current Assets  

3 Total Liabilities  

4 Current Liabilities  

5 Net Worth (1-3)  

6 Net Working Capital  

 

The Net Financial Contracting Capacity (NFCC) based on the above data is computed as 

follows:  

 

NFCC = K (current asset – current liabilities) minus value of all outstanding works under 

ongoing contracts including awarded contracts yet to be started  

 

Where: 
 

× N%""ɀÚɯ*ɯÍÈÊÛÖÙɯshall be fixed at 15, regardless of contract duration  

 

NFCC = PhP__________ 
 

 

 

 

_______________________ 

Signature over Printed Name 

[date of signing] 

 

In the capacity of     :[title or other appropriate designation] 

Duly authorized to sign bid for and on behalf of :[Name of Company] 

[Complete office address] 

[Contact No.] 

[Fax No.] 
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Omnibus Sworn Statement (Revised) 
[shall be submitted with the Bid] 

_________________________________________________________________________ 

 

REPUBLIC OF THE PHILIPPINES ) 

CITY/MUNICIPALITY OF ______  ) S.S. 

 AFFIDAVIT 

I,  [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of 

Affiant], after having been duly sworn in accordance with law, do hereby depose and state 

that: 

 

1. [Select one, delete the other:] 

[If a sole proprietorship:] I am the sole proprietor or authorized representative of [Name 

of Bidder] with office address at [address of Bidder]; 

[If a partnership, corporation, cooperative, or joint venture:] I am the duly authorized 

and designated representative of [Name of Bidder] with office address at [address of 

Bidder]; 

 

2. [Select one, delete the other:] 

[If a sole proprietorship:] As the owner and sole proprietor, or authorized representative 

of [Name of Bidder], I have full power and authority to do, execute and perform any and 

all acts necessary to participate, submit the bid, and to sign and execute the ensuing 

contract for [Name of the Project] of the [Name of the Procuring Entity], as shown in the 

attached duly notarized Special Power of Attorney; 

[If a partnership, corporation, cooperative, or joint venture:] I am granted full power and 

authority to do, execute and perform any and all acts necessary to participate, submit the 

bid, and to sign and execute the ensuing contract for [Name of the Project] of the [Name 

of the Procuring Entity], as shown in the attached [state title of attached document 

showing proof of authorization (e.g., duly notarized Secretary’s Certificate, 

Board/Partnership Resolution, or Special Power of Attorney, whichever is applicable;)]; 

  

3. [Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the 

Philippines or any of its agencies, offices, corporations, or Local Government Units, 

foreign government/foreign or international financing institution whose blacklisting rules 

have been recognized by the Government Procurement Policy Board, by itself or by 

relation, membership, association, affiliation, or controlling interest with another 

blacklisted person or entity as defined and provided for in the Uniform Guidelines 

on Blacklisting; 
  

4. Each of the documents submitted in satisfaction of the bidding requirements is an 

authentic copy of the original, complete, and all statements and information provided 

therein are true and correct; 

  

5. [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized 

representative(s) to verify all the documents submitted; 

 

6. [Select one, delete the rest:] 
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[If a sole proprietorship:] The owner or sole proprietor is not related to the Head of the 

Procuring Entity, members of the Bids and Awards Committee (BAC), the Technical 

Working Group, and the BAC Secretariat, the head of the Project Management Office or 

the end-user unit, and the project consultants by consanguinity or affinity up to the third 

civil degree; 

[If a partnership or cooperative:] None of the officers and members of [Name of Bidder] 

is related to the Head of the Procuring Entity, members of the Bids and Awards 

Committee (BAC), the Technical Working Group, and the BAC Secretariat, the head of 

the Project Management Office or the end-user unit, and the project consultants by 

consanguinity or affinity up to the third civil degree; 

[If a corporation or joint venture:] None of the officers, directors, and controlling 

stockholders of [Name of Bidder] is related to the Head of the Procuring Entity, members 

of the Bids and Awards Committee (BAC), the Technical Working Group, and the BAC 

Secretariat, the head of the Project Management Office or the end-user unit, and the 

project consultants by consanguinity or affinity up to the third civil degree; 

 

7. [Name of Bidder] complies with existing labor laws and standards; and 

  

8. [Name of Bidder] is aware of and has undertaken the responsibilities as a Bidder in 

compliance with the Philippine Bidding Documents, which includes: 

 

a. Carefully examining all of the Bidding Documents; 

b. Acknowledging all conditions, local or otherwise, affecting the implementation of the 

Contract; 

c. Making an estimate of the facilities available and needed for the contract to be bid, if 

any; and 

d. Inquiring or securing Supplemental/Bid Bulletin(s) issued for the [Name of the 

Project]. 

  

9. [Name of Bidder] did not give or pay directly or indirectly, any commission, amount, fee, 

or any form of consideration, pecuniary or otherwise, to any person or official, personnel 

or representative of the government in relation to any procurement project or activity. 

 

10. In case advance payment was made or given, failure to perform or deliver any of the 

obligations and undertakings in the contract shall be sufficient grounds to constitute 

criminal liability for Swindling (Estafa) or the commission of fraud with 

unfaithfulness or abuse of confidence through misappropriating or converting any 

payment received by a person or entity under an obligation involving the duty to 

deliver certain goods or services, to the prejudice of the public and the government 

of the Philippines pursuant to Article 315 of Act No. 3815 s. 1930, as amended, or the 

Revised Penal Code. 

IN WITNESS WHEREOF, I have hereunto set my hand this __ day of ___, 20__ at 

____________, Philippines. 

[Insert NAME OF BIDDER OR ITS AUTHORIZED 

REPRESENTATIVE] 

[Insert signatory’s legal capacity] 

                      Affiant 

 

 

[Jurat] 

[Format shall be based on the latest Rules on Notarial Practice] 
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(Letterhead of Company) 

 

 

Date:    
 

 

 
 

Authorized Representative of the Company 

 
(To be officially representing the Company and transact business with Caraga Regional 

Hospital) 

Name:    

Designation:    

Office Address:    

Residential Address:     

Mobile Number:       

Telephone Number:        

Fax Number:        

E-mail address:                                                                                                            Specimen Signature:       

 

 

 

Authorized by: 
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NOTE: 
 

 

 

CHECKLISTS AND FORMS MAY VARY TO THE KIND OF 

PROCUREMENT PROJECT. Final of such is included in the Bidding 

Documents to be purchased by the Bidder.  
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